
 
 
Composite Letter Policies (Updated Fall 2019) 

Composite Letter Alumni Policy 

Alumni of Emory University’s undergraduate colleges (College of Arts and Sciences, Business or Nursing) are eligible to apply 
for a Composite Letter up to two years post-graduation (this includes both applications for both new Composite Letters and 
Composite Letter Updates). Current Emory graduate students or alumni of Emory graduate school programs who did not 
receive an undergraduate degree from Emory are not eligible for a Composite Letter. 

Composite Letter Overview: The Composite Letter provides a snapshot of an alum’s undergraduate career at Emory. It 
summarizes and evaluates undergraduate academic accomplishment, community and public service, medically-related 
experiences, research and other considerations.  Alumni have taken time between the undergraduate experience and 
applying to medical/health professional schools, and may continue to gain experiences in some or all of the areas listed above 
post-graduation.  If an alum completed additional academic coursework post-graduation, the Composite Letter may include 
this information in summary, but academic performance outside of Emory will not be evaluated.  All of these experiences will 
be addressed and evaluated in the Composite Letter. 

Composite Letters are not required for medical/health professional school admission, and there is no penalty for applicants 
who do not have a Composite Letter.  If an alum/alumna does not apply for a Composite Letter, or is not eligible for a 
Composite Letter, he/she may apply with individual letters of recommendation. 

Letters of Recommendation: Composite Letters draw information from individual letters of recommendation. Alumni who 
are eligible for a Composite Letter will need to obtain 3-4 letters of recommendation to include in their Composite Letter. 
The deadline for these letters to be submitted is typically April 1 (of the cycle in which the applicant is applying for a Composite 
Letter). Pre-Health Advising recommends that alumni provide letters of recommendation from their most current supervisors, 
professors, or other qualified recommenders in addition to the letters of recommendation written by their undergraduate 
faculty.  

Eligibility: Alumni who apply for a Composite Letter must meet ALL deadlines and administrative requirements posted for 
the current Emory undergraduate students.  Emory only writes Composite Letters one time during the academic year 
(applications due in January, Letters of Recommendation due in April).  Alumni eligibility includes: 

1. Completed all required pre-requisite courses at Emory (AP/IB credits, or any transient study courses completed while 
at Emory will count). 

2. Participated in a Group Mandatory Check-Up and 1:1 Follow-Up. If this was not completed while at Emory, one will 
need to be completed by November 1 of the year before the applicant plans to apply for a Composite Letter (for 
example, if an applicant plans to apply for a Composite Letter in January 2020, they must complete the Group 
Mandatory Check-Up and 1:1 Follow-Up by November 1, 2019.) 

3. Attend a Composite Letter Info Session (or watch the video, if no longer on campus) in the Fall semester before 
applying for a Composite Letter, and complete the Self-Assessment provided in the Info Session by December 1 of 
the year before the applicant plans to apply for a Composite Letter (for example, if an applicant plans to apply for a 
Composite Letter in January 2020, they must attend an Info Session during the Fall 2019 semester and complete the 
Self-Assessment by December 1, 2019.) 

4. Submit Composite Letter Application by posted deadline (typically January 15, but this is subject to change). 

5. Submit letters of recommendation to PHA by the posted deadline (typically April 1, but this is subject to change). 

 



 
 
PHA reserves the right to require additional meetings after reviewing a Composite Letter application. If your application is 
approved, you will move forward to the interview stage. Once interviewed, your Composite Letter will be written by a trained 
writer and reviewed by our faculty committee.   

If you do not meet the requirements, Emory’s PHA advisors can provide advising for your next steps.  Please call 404.727.6040 
(PHA) to schedule an appointment. 

Composite Letter Revision Policy 

Received a Composite Letter but DID NOT APPLY to a Healthcare Professional Program: 

If you received a Composite Letter, but did not submit an application to a healthcare professional program, you may be 
eligible for a NEW Composite Letter.  You have three options: 

1. You may use the current Composite Letter on file with no changes. 

a. This is an option if little has changed in your profile since you first received a Composite Letter. 

b. You will need to check with the schools/programs to which you are applying to ensure that you can use a 
Composite Letter and individual letters of recommendation dated from a previous year. 

c. In this case, no new recommendation letters can be added to your existing Composite Letter; however, we 
recommend obtaining at least one new letter of recommendation that speaks to what you have 
accomplished since receiving the Composite Letter. While the new letter(s) WILL NOT become part of your 
Composite Letter packet, you can have the letter(s) submitted directly to the Centralized Application 
Service(s) to which you are applying.  

2. You may apply for a NEW Composite Letter.   

a. If you apply for a new Composite Letter, you will have to complete ALL requirements of the current cycle, 
including attending a Composite Letter Info Session and completing the associated Self-Assessment, 
submitting the current Composite Letter application, and meeting all new deadlines.  

b. Letters of Recommendation: 

i. You may choose to use the letters of recommendation already on file with PHA; however, you will 
need to check with the schools/programs to which you are applying to ensure that you can use 
letters dated from a previous year. 

ii. You may choose to ask your previous recommenders to update their original letters. In this case, 
any updated letters must be received by the posted deadline (typically April 1, but this is subject 
to change). 

iii. You may choose to submit letters of recommendation from NEW recommenders. In this case, any 
new letters must be received by the posted deadline (typically April 1, but this is subject to change). 

c. If you receive a new Composite Letter, it will replace the original Composite Letter on file with PHA.   

3. You may apply to a healthcare professional school WITHOUT a Composite Letter, and submit individual letters of 
recommendation. If you’d like to use any of the letters contained in your original Composite Letter, please contact 
PHA for instructions on transferring the letters on file to an outside letter storage service (phaletters@emory.edu).  
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Composite Letter Update Policy 

Received a Composite Letter, Applied to a Healthcare Professional Program and Re-Applying:  

Students who applied to a healthcare professional program, but were not admitted to a program should speak with a pre-
health advisor about your first application process BEFORE determining your next steps.  Before deciding to re-apply to a 
healthcare professional program, applicants need to consider all factors that may have affected the admissions decisions (e.g. 
academic performance, extracurricular involvement, application submission date, interview performance, etc.). Students 
considering re-application should demonstrate significant gains in performance or experiences that may have been lacking in 
the previous application.  You will have the following options: 

1. You may use the current Composite Letter on file with no changes.  

a. This is an option if little has changed in your profile since you first received a Composite Letter. 

b. You will need to check with the schools/programs to which you are applying to ensure that you can use a 
Composite Letter and individual letters of recommendation dated from a previous year. 

c. In this case, no new recommendation letters can be added to your existing Composite Letter; however, we 
recommend obtaining at least one new letter of recommendation that speaks to what you have 
accomplished since receiving the Composite Letter. While the new letter(s) WILL NOT become part of your 
Composite Letter packet, you can have the letter(s) submitted directly to the Centralized Application 
Service(s) to which you are applying.  

2. You may apply for a Composite Letter Update. 

a. Application for a Composite Letter Update will include updates in academic accomplishment, community 
service and leadership, clinical experiences, research and other considerations.   

b. Update applications are typically released in March and due in May of the year in which you plan to reapply 
to professional programs (these dates are subject to change). Pre-Health Advisors may require an additional 
meeting before processing with the Composite Letter Update.   

c. If approved, Updates are completed on a rolling basis, with the earliest completion date being in late June.   

d. The content (summary and evaluation) of the original Composite Letter will remain in the update.  Changes 
in the areas listed above (improvement or new experiences) will be considered and addressed in both the 
summary and evaluation.   

e. You may use the original recommendation letters on file with PHA from the previous cycle; however PHA 

recommends that you ask your previous recommenders to update their original letters. In this case, any 

updated letters must be received by the posted deadline. 

f. We recommend obtaining at least letter of recommendation from a NEW recommender that speaks to your 

most recent activities/accomplishments. While the new letter(s) WILL NOT become part of your Composite 

Letter packet, you can have the letter(s) submitted directly to the Centralized Application Service(s) to 

which you are applying. 

 
3.  You may apply to a healthcare professional school WITHOUT a Composite Letter, and submit individual letters of 

recommendation instead. If you’d like to use any of the letters contained in your original Composite Letter, please 
contact PHA for instructions on transferring the letters on file to an outside letter storage service 
(phaletters@emory.edu).  
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Composite and Individual Recommendation Letter Storage Policy 

PHA will store Composite Letters and individual recommendation letters for use in a future application cycle for up to two 
years after a student graduates from Emory. If an applicant wishes to have access to their Composite Letter and/or individual 
recommendation letters more than two years post-graduation, they must contact phaletters@emory.edu BEFORE the two-
year mark is up to request to have their letters send to an outside letter storage service.   

For questions about any of these policies, please contact Pre-Health Advising at phaletters@emory.edu or 404-727-6040. 
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